
What is a Uniform Sign

Design (USD)?

A USD is a written and graphical
document which sets forth criteria for
all signs on a specific site and how
they comply with the City Code. The
provisions of the City Code are
general, applying to all properties
throughout the city. The USD
specifies the signage allowed by the
Code as it applies to a particular
building or project. It does not offer
more flexibility than is allowed in the
City Code and may even be more
restrictive.

What is its purpose?

A USD ensures that all signs on a
building or site have a visual
continuity.

The intent of the USD requirement is
to develop signage in an imaginative
and creative manner. When signs
complement the architectural design
of a building, property or development,
visual continuity is established. This
index to the visual environment helps
provide a sense of place and reduces
confusion. 

Do I need a USD?

In general, a USD is required for:

1) A single tenant building, project
or development where there is
more than one building.

2) All multiple tenant buildings,
projects or developments.

3) Any building, development or
project where there is more  than
one sign on any elevation (wall).

4) Any building, development or
project where there is signage on
more than one elevation.

5) All nonresidential uses having
more than one sign in Class I
Sign Districts (R-1, R-1A, RS-1,
SC).

6) All signs in the Class VI Sign
Districts (CX-2, CO-2, HX-2).

7) Signs for hotels.

8) Signs for Class I (new) motor
vehicle sales.

9) Signs for gasoline service
stations.

10) Signs for office buildings with
seven or more stories.

Uniform Sign Design
Guidelines

The requirement for a Uniform Sign Design (USD) is specified by the City of Bloomington’s Sign Regulations,

part of the City Code Sections 19.100 through 19.127. This handout is provided to assist owners, tenants and

sign fabricators in preparing USDs. However, in all instances, the language of the Sign Ordinance will prevail. A

USD must be approved by the Issuing Authority PRIOR to the approval of any Sign Permits for that site.

Questions concerning existing buildings

I’m remodeling. Can I put the old signs back up?

A USD is still required, and must include specifications for the existing signs
being reinstalled. Existing signs which comply with the Code may be
reinstalled if they also comply with the approved USD. Remember, however,
these specifications will also govern any signs installed in the future.

My existing building has different types of existing signs.

Do all signs have to comply immediately?

The USD describes how all of the signs will look when the approved design
is fully implemented. Any existing signs that were legally installed (with an
approved sign permit) may remain until they are changed due to a tenant
change, cabinet change or structural change to the sign. As new signs are
installed to replace old ones, the new signs must comply with both the sign
ordinance and the USD.

I don’t have a USD, but all signs on my building look the

same now.

Most of the hard work is done. Just prepare the USD documents and submit
them so that City staff can compare new permit applications with the
approved design.

I want to install a new sign for a new tenant. Do I still need to 

prepare a USD?

If a USD is required by ordinance (See “Do I need a USD?” to the left), it
must be prepared and approved by the owner/manager and the Planning
Division prior to the issuance of sign permits or installation of any new sign.
The temporary removal of a sign cabinet to install a new face does not
require an updated or new USD.
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Who enforces Uniform

Sign Designs?

Tenants should be required to comply
with the specifications as part of their
lease documents. The City will not
approve a sign permit that does not
comply with the USD.

Who establishes a USD?

The building owner or the owner’s
representative, such as a property
manager, is responsible for preparing
the USD and submitting it to the City
staff for review and approval. It is
intended to assist building owners to
allocate allowed signage among
tenants, and to allow prospective
occupants who wish to have signage
determine in advance what the sign
requirements are for a particular
building.

What is required for

visual continuity?

All signs

1) Materials

2) Illumination

3) Base and/or sign framework

4) Background

Wall signs (in addition to

above)

1) Definition of the sign area

2) Internal electrical service

3) If on an exposed raceway, color
of raceway

4) Construction: Wall signs on an
elevation must be of the same
construction (channel or cabinet).
Some existing wall signs were
erected prior to the adoption of
the revised sign ordinance in
1996 and consist of both cabinet
and channel construction. As long
as the combination exists, the
maximum sign area is based on
cabinet sign construction.

Exception: An awning sign, if
allowed in the sign district, may be
used with a wall sign if the awning
sign is eight inches or less in height
and in the lowest section of the
awning.

How is a USD approved?

1) An application is submitted to
Planning with three copies of the
proposed USD.

2) The application is reviewed for
conformance to the City Code
(Sections 19.100 through
19.127).

3) If a USD does not conform to
Code, deficiencies are noted so
they can be corrected.

4) If in conformance with City Code,
a USD is approved by  the
Planning Manager.

5) Applicant is sent a copy of the
approved USD.

How long is the process?

Usually one week or five working
days if the application is complete
and there are no conflicts with the
City Code.

What permits are

needed?

• No permit is required for a USD. 

• However, a Sign Permit is
required for each new or modified
sign. 

• If a sign is i l luminated, an
Electrical Permit is required.

• If the sign size makes wind
resistance or public safety an
issue, a Structural Engineering
Certification may be required.

Questions?

Call or stop by the City Hall and
talk to a planner. Hours are 
8 a.m. to 4:30 p.m., Monday
through Friday. The address is
1800 West Old Shakopee Road.
The Planning Division’s phone
number is 952-563-8920.

1) Letter detailing all signs on the
site with specific information for
each sign:

■ Type of sign
■ Location
■ Materials
■ Total sign area for sign
■ Height
■ Setback(s)
■ Illumination

Also address of site and name
and phone number for sign
contact person

2) Accurate site plan, to engineer’s
scale of no smaller than 1” = 30’-
0”, locating all of the signs and
showing setback dimensions

3) Specifications and drawing(s), to
scale, for each sign with: 

■ Dimensions
■ Materials
■ Construction
■ Illumination
■ Method for determining size

In addition, for each building

sign include:  

1) Elevation drawings with
dimensions which show
proposed signs on the building(s)

2) How the signs are attached to
the building

3) If sign band is used:

■ Height, width, location on
building(s)

■ Size of letters for upper and
lower case script including
ascenders and descenders

■ Placement of signage within
the sign band (vertical and
horizontal location)

■ Appropriate the distance
between signs

■ Guidelines for handling logos
and multiple line signage

How to apply for a USD 

Submit 3 copies of the following to the Planning staff



TRIP-TIME INN – UNIFORM SIGN DESIGN SITE PLAN
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USD Examples

The following illustrations are examples of the information needed
when submitting for a Uniform Sign Design.

Sheet 1 Site Plan with locations of all signs

Sheet 2 Location of Sign 1

Sheet 3 Detailed specifications for Sign 1

Sheet 4 Location of Sign 2

Sheet 5 Detailed specifications for Sign 2

Cover letter 



MONUMENT SIGN  LOCATION
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EAST ELEVATION
SCALE: 1/8" = 1'-0"
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Owner/Developer
Trip-Time Inns, Inc.
2821 Clay Street
Paducah, Texas  15461
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13'-6"

GRAPHICS LAYOUT
SCALE: 1/4" = 1'-0" CROSS SECTION

SCALE: 1" =  1'-0"

SPECIFICATIONS
1 BACK MATERIAL…PAINT TO MATCH PMS 209 BURGUNDY
2 RETURN MATERIAL…
3 TRIM CAP…
4 NEON TUBE…WHITE
5 FACE MATERIAL…
6 TRANSFORMER…
7 HOUSINGS…
8 ELECTRICAL OUT…
9 DISCONNECT SWITCH…
10 FACE…
11 UL APPROVED…
12 ELECTRICAL…

TOTAL AREA: 87 SQ. FT.
CHANNEL LETTERS
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Trip-Time Inns, Inc.
2821 Clay Street
Paducah, Texas  15461
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Dawn Ball, Designer
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Hampton, Virginia 22445
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12003 Winston Place • Hampton, Virginia 22445 • 708-555-2382

November 4, 2003

City of Bloomington Planning Division
1800 West Old Shakopee Road
Bloomington  MN  55431-3027

RE:Uniform Sign Design for Trip-Time Inn

The USD presented for the Trip-Time Inn, a four-story, 170-room hotel located at 2801 West Main
Street, in the city of Bloomington. This hotel is regulated under the sign regulations as set forth in
Section 19.121 - Signs for Hotels.
KEY TYPE OF SIGN ALLOWED PROVIDED

1. Freestanding Identification Signs 2 1
2. Wall Signs (Primary Elevations) 2 1
3. Wall Signs (Secondary Elevations) 2 0
4. Porte Cochere Signs 3 0
5. Directional Signage Maximum 2/acre 0

1. Freestanding Identification Sign 

Location: Corner West Main Street and North Keystone Avenue
Materials: Metal (aluminum) and stucco
SIGN REGULATION ALLOWED PROVIDED

Total sign area 100 sq. ft. 100 sq. ft.
Height 20 ft. 14 ft.
Setback from Main St. 20 ft. 20 ft.
Setback from Keystone Ave. 20 ft. 20 ft.
Illumination Allowed at 100 ft. 110 ft.

from residential from residential
2. Wall Sign

Location: Facing Keystone Avenue
Materials: Individual internally illuminated letters and corporate logo
SIGN REGULATION ALLOWED PROVIDED

Total sign area 250  sq. ft. 87  sq. ft.
Mounting height from the top of wall 20 ft. 13 ft.
Illumination required Internal Internal - neon

Sincerely,

dawn ball, designer

signs
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